POSITION DESCRIPTION REGION 6 AWARDS CHAIR

1.  Introduction

· The Region 6 Awards Chair is appointed by the incoming Director to a two-year term of office concurrent with the Director’s, and confirmed by the Region 6 Executive and Operating Committees.

· The Awards Chair catalogs and communicates available awards, identifies candidates, solicits nominations and endorsements, and guides timely submissions

2.  Mission

· The Awards Chair functions to acknowledge and reward outstanding accomplishments and service by members.

· Award opportunities are focused in Region 6 Areas, Sections, Chapters, and Student Branches

3.  Qualifications

· The Awards Chair shall be of Member level or higher, and a resident of Region 6.

· Broad experience with Sections, Chapters, and Student Branches is required.

· The incumbent must be productive and have the ability to work well with others.

· A strong commitment to encourage and solicit nominations, organize endorsements, and meet submission deadlines is required.

4.  Duties
· Specific duties listed in the Region 6 Bylaws

· Chair Region 6 Awards Committee, consisting of Area Awards Chairs, to organize, solicit, and process annual Region 6 awards

· Organizes the Region 6 awards process, beginning with Sections and Chapters, with successful nominees progressing in turn to the Area and Region 6 levels.

· Create nomination templates for Region 6 awards and others

· Advise the Region 6 Committee and the Director in the development of new awards

· Identify Society and Society awards
· Prepare an annual calendar of Region 6, Society, and IEEE awards
· Identify nominees for Region 6, Society and IEEE awards

· Coordinate nominations for Region 6, Society and IEEE awards

· Identify deserving nominees for special Region 6 awards

· Prepare a summary report for the annual Region 6 Committee Meeting

5.  Budget

· Region 6 awards and related activities are funded by the Region

· Society and IEEE awards are funded accordingly

· The awards budget should be carefully tracked to meet goals 

· Planning is necessary to meet unbudgeted needs

6.  Interactions

· The Awards Chair has close interactions with the Director, the Region 6 Executive Committee, Area Chairs, and Section and Chapter Officers

· As Chair of the Region 6 Awards Committee, works closely with the Area Awards Chairs

· Interacts as necessary with Society and IEEE awards coordinators

7.  Resources

· Prime resources are awards criteria related to each unique award

· The Director, Past Director, and past Region 6 Awards Chairs are mentors

· Most award nomination forms, submission information, and other reference data is available online, from the responsible organizing unit.
8.  Sample Products

· Prior nominations and endorsements

· Some nomination templates are available

· Standardized Region 6 award procedures

9.  Accountability

· The Awards Chair responds to and serves at the pleasure of the Director

· The Director and Executive Committee review progress on an ongoing basis, in processing Region 6, Society, and IEEE awards

· Evaluation criteria include selection of nominees for all Region 6 awards, and as many Society and IEEE awards as possible.

